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HOJIOXKXEHHUE
0 IIKOJBHOM 0MO0/IMOTEeYHOM (POHIe YUCOHUKOB, OPSIAKE €ro
(popmMupoBaHus, yueTa, HCNOJIb30BAHHUS U 00eCIIeYeHUsI COXPAHHOCTH
MyHMUIHNAJIBLHOI0 0KIKETHOTO 00111e00Pa30BaTeIbHOI0

yupesKIeHust
«IIIkoJa Ne 145»

1. O6mue nosoxKeHUst

1.1. Jlannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUH ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoBannu B Poccuiickoit denepanum» ¢ m3MeHeHusiMu oT 4 aBrycra 2023
roaa, ®enepanbHbIM 3aKOHOM OT 29.12.94 Ne 78-D3 «O OuOIMOTEYHOM JEIIe» C U3MEHEHUSIMH OT
14 ampens 2023 rona, Ilpukazom MunuctepcerBa KynbTypbl Poccuiickoit @enepanuu oT 8 oKTA0ps
2012 roma N 1077 «O6 yrBepxkacHun I[lopsaka ydera JOKYMEHTOB, BXOJSAIIMX B COCTaB
oubmuoTeyHoro Qouma» ¢ m3MeHeHussMA Ha 2 ¢eBpans 2017 roma, [lucekmom MunmcTepcTBa
oOpazoBanusi u Hayku Poccmiickoii ®enmeparmuun ot 08.12.2011r. Ne MJI-1634/03 «O06
WCIIOJIb30BAaHUH YY€OHHUKOB B 00pa30BaTEIHLHOM MPOIECCE», a TAKXKE YCTaBOM 00pa3oBaTEeIbHON
OpPraHu3ali W JpyrMMU HOPMAaTHMBHBIMU TIpaBOBbIMM akTamu Poccuiickoit ®Depeparuu,
pEerIaMeHTHPYIOIIUMU  ACSITEIbHOCTh  OpraHM3alllif, OCYIIECTBISIOMMNX 00pa30BaTEeIbHYIO
NEeSITENbHOCTD.

1.2. Hacrosimee Ilomoxkenne o mIkoiapbHOM OuOMUoTedyHoM ¢GoHae (manee — IlosoxeHue)
ompezenseT NopsAoK yuyera Oubnuorednoro GoHna u MexaHusM (GopMHUpPOBaHUS, COXPAHHOCTU U
MPEIOCTABICHUS B TMOJb30BaHUE YYEOHHKOB, Y4YEOHBIX MOCOOUH, Y4eOHO-METOAMUYECKUX
MarepuaioB o0ydaromumcss MyHUIIMTIAIBHON O0/KETHOHM 0011e00pa3oBaTeIbHON OpraHu3alyen
«mkona Ne 145» (nmanee — 1mIkosa), OCBauBalOIIMM OCHOBHBIE O0Opa3oBaTelibHbIE MPOTrpaMMbl B
npenenax ¢eaepatbHbIX FOCYAapCTBEHHBIX 00pa30oBaTeNIbHBIX CTaHAAPTOB, a TAKXKE 3aKpeIUIsieT
OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIbHON S TEIbHOCTH.

1.3. [lonsTus, ucnons3yemsbie B [lonoxeHun:

Yueonuk — yuebnoe uznanue, coaeprxaliee CUCTEMaTHIECKOE U3II0KEHHE YUeOHOM JUCIUILINHBI,
COOTBETCTBYIOIIEE YueOHOU mporpamme U 0pUIIHAIEHO YTBEPHKIEHHOE B KaUeCTBE TAHHOTO BHUJA.
MoskeT ObITh MPECTaBIIEH B IEYATHOM U ANEKTPOHHOM (opMme.

Yueonoe nocooue — yuebHoe wu3naHue, AOMONHAIONIEE WIM 3aMEHSIONIEe YacTUYHO, WU
MOJIHOCTHIO Y4eOHUK, O(UIIAIILHO YTBEPKICHHOE B KAUECTBE JaHHOTO BH/IA.

Pabouas mempaos — yuebHOe TmocoOue, uMeroIee OcoOblil AUIAKTHYECKUW —armapar,
CIOCOOCTBYIOIIMIA CaMOCTOSATENIbHON paboTe 00yJaromerocsi HaJi OCBOCHHEM y4eOHOTO MpeMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTepHalioB, B IOJHOM oO0beMe
o0ecreynBaroIuX MpernojaBaHue JaHHOW TUCHMIUIMHBI (ATJIachl, KOHTYpHBIE KapThl, IOYPOYHOE
IUTAaHUPOBAHUE, CPEACTBA KOHTPOJISI 3HAHUI, CIPaBOYHbIE U3/IaHMs, pabodre MPorpaMMsbl U T.11.).
Cpeocmea obyuenus u eocnumanusa — Jpyrue UCTOYHMKM y4yeOHOW uHoOpmManuy,
npeocTaBiIsieMble 00yJaroIUMCs B X0JIe 00pa30BaTeIbHOM 1A TEIbHOCTH.

1.4. Ilensto Hacrosimero IlonoxkeHus sBIsETCS CO3/JaHME YCIOBUHM JUIsI MaKCHMaJIbHOTO
oOecrieyeHuss y4eOHON NMUTEpPaTypod OOYYAIOIIMXCSl MIKOJBI, MOBBIIIEHHE OTBETCTBEHHOCTH
Me/1IarOrMYECKOr0 KOJUIEKTHBA M CEMBH 32 IPAaBUIIbHOE, PAllMOHAIBHOE UCIIOJIb30BAHUE IITKOJIBHBIX
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y4eOHHMKOB, OpraHu3anusi padoThl CpeArd OOYYaloIMXCS M HMX POAUTENCH IO BOCHHTAHHIO
OCO3HAHHOT0, OEPEXHOTr0 OTHOLICHHS K YUCOHHKY.

1.5. Yyer noxymeHTOB OMOIMOTEYHOTO (POHMA SIBISETCS OCHOBOM OTYETHOCTH M IUIAHHUPOBAHUS
JEATeITbHOCTH OMOINOTEKH, CIOCOOCTBYET 00ECTICUCHHIO €0 COXPAaHHOCTH.

2. ®opmupoBanne GpoHIa YUeOHHKOB U MOPS/A0K yueTa (poHAa yueOHOI IuTepaTypsbl

2.1. KommiektoBanue yuyeObHOTO (poHIA OMOTMOTEKH IIKOJIBI MPOUCXOTUT HA OCHOBE €XKETOJHO
yrBepkIaeMbix DefepanbHbIX NepedHell ydeOHNKOB, PEKOMEHIOBAHHBIX K HMCIIOJIB30BAHUIO TPU
peanu3ali  MMEIOIIUX TOCYIApPCTBEHHYIO aKKpPEIUTAIMI0O 00pa3oBaTelbHBIX IMPOTPaMM
HaYaJbHOTO OOIIero, OCHOBHOro oOmiero, cpexHero ooOmero oOpa3oBaHus, TepedHei
OpraHu3aliif, OCYIIECTBIIIONINX BBIMYCK YYEOHBIX MOCOOMI, KOTOpBIE MJOIYCKAIOTCS K
MCTIOJIB30BAHUIO TIPH PeaTM3allii HMEIONINX TOCYIapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTeIbHBIX
nporpaMm. ExxeronHo yTBepkaaercs nepevyeHb y4eOHUKOB U y4eOHBIX TOCOOU 00pa3oBaTeNbHOMN
OpraHu3aIuH.

2.2. O6pa3oBaTenbHas OPraHU3aIUs CAMOCTOSITENIbHA B BEIOOPE M OTIPE/ICIICHUH:

* KOMIUIEKTa y4YeOHMKOB, Yy4eOHBIX MOCOOMH, Yy4eOHO-METOJMYECKUX MaTepHalloB,
o0ecIeunBarONIUX MPEToIaBaHue YUeOHOTO peIMETa, Kypca, TUCIUILTHHBI (MOTYJIS);

* cpelncTB OOy4eHHS W BOCIIUTaHHS. BBIOOP cpescTB 0OydeHHs M BOCIIUTAHUSI OTIPEIEIIETCSI
cnenuduroit comepkanus U GopMON OpraHU3aIMKA 00pa30BaATEIHHOMN ACSITEIHHOCTH.

2.3. Tlomomuenue ydeOHOTO (poHIA oOOecmeunBaeTcs 3a CYeT CPeACTB  (erepabHOTO,
pPErMOHANBHOTO, MYHHMIMNAIbHOTO OropkeroB (cr.35, m.2 @enepanbHoro 3akoHa «OO0
obpazoBanun B  Poccuiickoit  denmepamumn»); WHBIX HCTOYHHKOB, HE  3alpelICHHBIX
3akoHoAarenbcTBOM P®d, B T.4. 0€3BO3ME3NHOr0 TMOXEPTBOBAaHUSA (DU3MUECKUMU W/WIH
IOPUANYECKUMU JIUIaMH.

2.4. B nensax oOecriedyeHus: 00y4aromuxcsi yYeOHUKaMH, YICOHBIMH TOCOOMSMH IITKOJIA MOJKET
B3aMMO/ICHCTBOBATh C APYIMMH 0011e00pa30oBaTeIbHBIMUA OpraHU3alMsIMU paiioHa, YIpaBiIeHUEM
oOpazoBaHwUsI.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJL PaOOTHI MO CO3MAHHMIO W CBOCBPEMECHHOMY
MOTIOJIHEHHIO  OMOIMoTeuHoro  ¢GoHAA IIKOJIBHBIX yYCOHHMKOB  OCYIIECTBISET  AUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.

2.6. [lomyckaeTcsi HCIOJNb30BaHHE  y4EOHO-METOJMYECKUX  KOMIUIEKTOB, BXOJSIIUX B
QenepalibHblil  TEepeyeHb y4EOHHMKOB, cCoOIylacoBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEP>KICHHBIX MIPUKA30M JUPEKTOPA LIKOJIBI.

2.7. Insa >¢pdekTuBHON OpraHu3auu 00pa30BaTEIbLHON IEATEIHLHOCTH HCIOJb3YyeTCs Y4eOHO-
METOAUYECKOE 00ecIedeHHEe U3 OJHON MPEeIMETHO-METOINYECKON TMHUHU.

2.8. Ilporecc paboThl 1o ¢opmMupoBanuio GoHAa yueOHOW JIUTEPaTypbl BKIIOYAET CICAYIOIINE
STalbL:

* pabota memaroruyeckoro KojuiektuBa ¢ DenepanbHbIM - MEepeYHEM  yYEOHHKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3alINIX;

* TOJrOTOBKA CHHMCKA Y4eOHUKOB, IUITAHUPYEMBIX K UCIOJIb30BAHUIO B HOBOM Y4E€OHOM TOY;

* TpefocTaBlieHHE chucka yueOHMKOB IlemarormueckoMy COBETY Ha COTJIACOBaHHE U
YTBEP)KJICHUE;

* JMarHOCTUKAa YpPOBHA OOECHEeYeHHOCTH oOydarouiuxcs Yy4yeOHOM muTepaTrypoil Ha
CIIEAYIOIIMNA y4eOHBIN TOJl B COOTBETCTBUU C KOHTUHI'€HTOM OOYyYaroIUXcs, COCTABICHUE
MEePCTIEKTUBHOTO TJIaHa KOMITJICKTOBaHUS y4eOHOTO (OH/Ia;

« o¢opmieHHe 3aKa3a y4eOHUKOB M y4eOHBIX MMOCOOHMI B COOTBETCTBHM C YTBEP)KICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHHUS,

* TIPOBEJCHME AyKIMOHA M 3aKJIIOYEHHE JIOrOBOpa C IOCTABIIMKOM O 3aKylmke ydeOHOH
JTUTEPATYPHI,

* TIpUEM U y4eT BHOBb MIOCTYNHBIICH yaeOHOU TUTEpaTyphl B OMOTHUOTEKY.

2.9. bubmuorteunblii (OHI IIKOJBHBIX YYEOHMKOB YUYHMTHIBACTCS M XPAHUTCS OTJIEIBHO OT
OCHOBHOTO (pOH/[Ia MIKOJIHHOW OMOIHOTEKH.




2.10. K oubnuomeunomy ondy yueonoii numepamyper (yicOHoMy (HOHIY) OTHOCSTCS
yueOHHKH, yueOHbIe TTocoOus, opdorpadudecKie CIOBapu, MaTeMAaTHUECKUE TaOIHIIbI, COOPHUKU
yIpaKHEHUH ¥ 33724, IPAaKTUKyMbl, KHUTU JUIS YTCHUsS, XpECTOMATHH, pabouune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHUJE, COJEPKAaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM TOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, (eIepaTbHBIX IOCYIapCTBEHHBIX
TpeOoBaHMl, 00pa30BaTEIBHBIX CTAHJIAPTOB M CAMOCTOATEIHFHO YCTAHABJIMBAEMBIX TPeOOBAHMI,
OpraHu3allusIMH,  OCYHICCTBISIOIIMMU  OOpa30BaTENbHYI0  JEATEIbHOCTD, OecruraTHO
MPEJOCTABISIIOTCA B TOJH30BAHWE HA BpEeMs IOJy4eHHS OOpa3oBaHUs Y4eOHUKH WU ydeOHbBIE
nocobusi, a Takke y4eOHO-METOIMYECKHME MaTepualbl, CpeiAcTBa OOy4eHHS W BOCHUTAHUS.
00eCTeYnBarOIUX TMPEEeMCTBEHHOCTh HM3Y4YEeHUS JUCHMIUIMH W CHUCTEMAaTH3UPOBAHHBIX IO
00pa30BaTEILHBIM 00JIACTSIM.

2.11. JlokyMeHTHI, BKIIO4aeMble B (oHA OMONMOTEKH, MapKupyroTcs. Ilpu 3Tom MoryT OBITH
WCTIOJIH30BAHBI IITEMIIETN, KHIKHBIE 3HAKM, WHIUBUIAYaJbHBIC IITPUXOBBIE KOIBI, IPYrHe BHUJIBI
MapKHPOBKH.

2.12. JIokyMEHTBI TIOCTYIIAIOT B OUOJIMOTEKY W BKIIOYAIOTCS B OMOIMOTEYHBIN (DOHT B Pe3yibTaTe
MOCTAaBKH 00S3aTEIHLHOTO AK3EMIUTSIpA, TOKYIKH (TTOAMUCKA, 0OMEHa, JapeHus, OKEepTBOBAHUS,
KOIMMPOBAaHUS OpUrHHANOB U3 (poHAa OmOmmoTexku). JIOKyMEeHTHI, OJArOTOBJIEHHBIE K MpPUEMY B
6ubMoTeyHbIN (QOHI, MOJABEPTaIOTCS NEPBUUHON 00pabOTKE U MHAUBUIYAJIbHOMY YUETY.

2.13. JIoKyMEHTHl TPHUHUMAIOTCS TI0 TEPBHYHBIM YUYETHBIM JIOKYMEHTaM (HaKJIaJHas, aKT),
BKJIFOYAOIIUM CITHCOK MOCTYIIJICHUH.

2.14. TlpueM HOKYMEHTOB, TOCTYNAMOIIUX B OWOMMOTEKYy O€3 IMEepBHYHBIX TOKYMEHTOB Ha
0e3B03Me3/IHOM OCHOBE (00sI3aTeNIbHBIE 3K3EMIUISPHI, IENO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
OpraHu3aiuii, 0e3BO3ME3/HBIC TMOCTYIUICHHUS W3 HEW3BECTHBIX M AHOHWMHBIX HMCTOYHHKOB),
oopMIIsIeTCs aKTOM O TPUEME JOKYMEHTOB.

2.15. [IpueM JOKYMEHTOB, IOCTYHAIONIUX B OMOIHOTEKY OT FOPUINYECKOTO, (PU3HIECKOTO JIUIA B
BHJIC Jlapa C yKa3aHHWEM €ro Ha3HAaueHHUs JUIS TOMOJIHeHUs OubnuoreuHoro ¢oHma, odopmiseTcs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUHM C ['pakaaHCKuM KonekcoMm Poccuiickoit denepannn
(ct. 574, 582).

2.16. IlpueM NIOKYMEHTOB OT 4YHMTATeJeil B3aMEH YTEPSHHBIX M NPHU3HAHHBIX PABHOLIEHHBIMH
yTpayeHHbIM, O(GOpMISIETCSI aKTOM O TMpuéMe JOKYMEHTOB B3aMeH yTepsHHBbIX. B akrte
yKa3biBaeTcss  (aMuiaus, UWHUIUAIBI 4YWUTaTeNsd, CBeJeHUs 00 YTepsSHHBIX  H3JaHUIX
(perucTpannoHHBIM HOMEpP, KpaTkoe Oubiarorpaduyeckoe ONMMCaHUe W3JaHUs, 1IeHa) CBEICHUS O
MPUHATHIX U3/IaHUAX (KpaTkoe oubnuorpaduyeckoe OnucaHue U3IaHus, eHa), MOANUCH YUTATENsS]
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OubnuoreyHoro (oHIa y4eOHOW JIHMTEpaTypbl OTpPa)KaeT IMOCTYIUICHWE, BHIOBITHE,
oOuryro BenuyuHy (oHIa y4eOHHMKOB, M CIY)KUT OCHOBOW €ro MpaBUIBLHOTO (OPMHUpPOBAHUS,
L[EJIEBOT0 MCMOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYUEM U JIBUKCHUEM
y4eOHHUKOB.

2.18. Ilpouecc ydera OubmuoreyHoro ¢oHaa y4eOHHKOB BKIIOYAET: MPHUEM, LITEMIIeNIeBaHUE,
PETrUCTpAIMIO MOCTYIUICHHUS, paclpeie]ieHHsl M0 KilaccaM, BBIOBITHS, a TaKKe MOBEJCHHE UTOTOB
JBUKEHHS (POHA U €T0 TPOBEPKY.

2.19. Bce omepauuu 1O y4eTy MHpPOU3BOIATCA OMOIMOTEKapeM, CTOMMOCTHBIA YdYeT BeneTcs
Oyxrantepueil, obciayxuBaromeil mkosry. VHBeHTapu3anus yueOHOro (oHJa M CBEpKa JAHHBIX
O6ubIMOTEKN U OyXTraaTepuy MPOBOAUTCS €KET0/IHO.

2.20. Yyer yuyeOHON JMTEpaTypbl OCYLIECTBISETCS I'PYIIOBBIM Cloco00M M BeneTcs B «Kuure
cymmapHoro ydeta» (manee - KCY) u (wnun) snekrpoHHoM Bujae. KCVY yueOHUKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSIHHO.

2.21. KCVY cOCTOUT U3 TPeX YacTei:

Yacte 1. Iloctynnenue B ¢oux. B 3Ty uyacth 3amuceiBaeTcst o0uiee KOJIMYECTBO MOCTYIHBIIUX
y4eOHUKOB M MX CTOMMOCTh C 00s3aTelIbHbIM yKa3aHHEM HOMepa M JaThl CONPOBOAUTEIBHOTO
nokymenrta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 v uaét no nopsiiKy MOCTYIIICHUH.

Yacte 2. BpiObiTHe u3 ¢onma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAaHUE
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y4eOHUKOB C YKa3aHHEM JaThl YTBEPIKICHUS aKTa U OOIIET0 KOJUYECTBA CIUCAHHBIX YYeOHUKOB
Ha o0y cymmy. Hymepanust 3anuceit 0 BEIOBIBIIMX M3JAHHUSIX U3 TOA B TOJT MTPOJOTKACTCS.
Yacte 3. Utorm ydera apwmxkeHus (oHIOB. B TpeTbell 4acTu 3amUCHIBAIOTCS MTOTU JBMDKEHUS
¢doHma yaeOHUKOB:
+ 00IIee KOJIMYECTBO MOCTYMHUBIIMX YICOHUKOB 32 TEKYIIHIA TOJI, HA CYMMY;
« 00IIee KOJIMYECTBO BBIOBIBIINX YYCOHHKOB 3a TEKYIIHHA 01, HA CYMMY;
« oOmee KOJUYECTBO YYEOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIETO
rojia, Ha CyMMY.
2.22. VIHmuBuayanbHBIN (TPYNIIOBOM) y4eT YYeOHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KAaTaJOXHBIX KApTOUKax CTaHJApTHOro pa3smepa. Ha kapTouke yKas3bIBaeTcCs
PETHCTPAIOHHBI HOMEp, OuOimorpaduyeckoe omuMcaHne y4eOHWKA, CBEICHHS O KOJHMYECTBE
MOCTYIUBIINX YYCOHHKOB C YKa3aHHEM IIeHBI. [Ipu HEOHOKPATHOM TOCTYIUICHUH y4eOHUKA, HE
UMEIOIIEM OTJIMYMN, KpOoMe TOJa HM3JaHWUS W IEHBI, BCE TMOCTYIUICHUS 3aHOCSATCS HA CIUHYIO
KapTouky. Eciint ske B ydeOHMKEe BHECEHBI JOTOJIHEHUS U M3MCHECHHS, TO Ha HETO 3aBOJUTCS HOBAS
KapTouka. KapTo4yku paccTaBIsIOTCS B YUETHYIO KAPTOTEKY 10 KJIaccaM, a BHYTPH KJIaCCOB — TI0
npenaMeram. [locie crimcanust BceX y4eOHHMKOB KaPTOUKH U3BIMAIOTCS M3 KApPTOTCKH.
2.23. Yd4eTHbIE KapTOYKH Y4EOHHUKOB PErHCTPUPYIOTCS B <«OKypHane perucTpandyd ydeTHBIX
KapTo4yeKk OmOImMoTedHOro (oHAA MKOJBHBIX YUeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
TI0 TOPSJIKY, Ha3BaHUeE, Kiracc, No akTa BBIOBITHS KApTOYKH.
2.24. VYdery momnmexar Bce BHUABI Y4EOHWKOB W y4yeOHBIX mocoOuii. Paboume Terpamm,
TUIAKTHYECKAe MaTephasibl, TaOJMUIBl, MPOIMHCH, KOHTYpPHBIC KapThl, AaTJIAChl SBJISIOTCS
JTOKyMEHTaMH BPEMEHHOTO Xapakrtepa. VX yder mpomsBomutcs B «TeTpamy ydeTa JTOKYMEHTOB
BPEMEHHOTO XapaKTepa.
2.25. Ha npuHSATHIX MEPBUYHBIX YUETHBIX JOKYMEHTaxX MPOU3BOJAUTCS 3alKCh, OITBEPKIatoNIasl,
YTO TMOCTYNHBIIHE JAOKYMEHTHI MPHHATH B OMOIMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IICHHOTO
IBWKUMOTO umytectsa (manee - OL[JIN) wim kak B 00bEKT HHOTO JABMYKMMOTO UMYIIIECTBA.
2.26. IlepBuuHbIe y4eTHBIE MOKYMEHTHI, TIOJATBEPXKAAIONINE (DAKT MOCTYIUICHUS, TIEPEHAIOTCS B
OyXTanTepuIo Ui BKIIOUEHHUS B y9eT OubamnoTednoro (Gouma.
2.27. ExxekBapTanbHO, pu ycinoBun uameHnenus cocraBa OLJIM, ceenennst 06 001meM KoJIMIecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B cOCTaB OuOIuoTreyHoro ¢oHma, Kak 00BEKT 0c000
LEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPETUTEITIO.
2.28. B3ameH YTEpSHHBIX WJIM HUCHOPYCHHBIX YYEOHMKOB MPUHUMAIOTCA JApYrue KHUTH,
HE0OXOoIuMBbIE IIKOJIEe. YUeOHUKH, yTEepsIHHbIE W MPUHATHIE B3aMeH, yuuThiBatoTcs B «Terpanu
y4deTa KHUT U JIPYTUX JOKYMEHTOB, IPUHATHIX OT YUTAaTENIel B3aMEH YTePSHHBIX).
2.29. Yder BKIIOYAET PETUCTPAIMIO TOCTYIUICHHS JIOKYMEHTOB B OMOIMOTEUHBIN (OHA, UX
BBIOBITHS U3 (DOHJA, UTOTOBBIE JIAHHBIE O BeIMUnHE (00BbeMe) Bcero OMOIMoTeYHOro (JOHIAA U €T
MOAPa3/IeIOB, CTOUMOCTh (POHA.
2.30. OcHoBHbIE TpeOOBaHMsI, IPEABSIBISIEMbIC K YUeTy OUOIMOTEUHOro hoH !
*  MOJHOTa U JOCTOBEPHOCTh YUETHON MH(pOpMAINH;
*  OINEPaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE O(OpPMIIEHHE KaKJIOTO MOCTYIUICHUS B (OHII U KaXKJIOTO BBIOBITHS
u3 GoHma;
*  COBMECTUMOCTb TMpHEMOB u (opM yueTa, UX HAJESKHOCTh NpU MapaielbHOM
WCIOJIb30BAaHUU TPAIUIIMOHHON M aBTOMATHU3UPOBAHHOM TEXHOJOTUH yueTa;
*  COOTBETCTBME HOMEHKJATYyphl TOKa3aTened ydeTa (DOHAA aHAJOTHYHBIM TMOKa3aTelsM
roCy/IapCTBEHHOW OMOTUOTEYHON CTATHCTUKH.

3. [lops10k BbIIa4YM M BO3BPaTa y4eOHUKOB

3.1. Tlopsaok mosb3oBaHUs yueOHOU nuTepaTypoil onpenensercs [lonoxxennem o OubaMoTeKe,
[IpaBunamu nosb3oBanus 6ubIMoTeKkol U qaHHbIM [lonoxeHneM.

3.2. K oOyuvaromumcs, 0OCBauBalOIMM OCHOBHBIE 0OpazoBaTeNbHBbIE NMPOrpaMMbl B Mpeienax
(benepanabHBIX TOCYJApCTBEHHBIX 00Pa30BaTENbHBIX CTAHAAPTOB, OTHOCATCS:
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« o0ydJaromuecs, 0OCBaBAIOIIUE MPOTPaAMMy HadaIbHOTO 001Iero oopa3oBaHus;

« o0ydJaromuecs, 0OCBaMBAIOIINE IPOTPAMMY OCHOBHOTO 00II[ero 0Opa3oBaHus;

« o0ydJaromuecs, OCBaMBAIOIIKE TPOTrPAMMY CPEIHETO 00IIero oOpa3oBaHumsL.
3.3. lllkona OecratHo obecredynBaeT OO0YYaAIOMUXCS Yy4eOHUKAMHU, YYEOHBIMH H Yy4eOHO-
METOJMYECKUMU TIOCOOMSMH B COOTBETCTBHHM C (elepallbHBIM IEepeYHeM Yy4eOHUKOB,
PEKOMEHIOBAHHBIX (JAOIMYIIEHHBIX) K MCIIOIH30BAHUIO MIPH PEATU3AINN UMCIOIINUX aKKPEAUTALIUIO
00pa30BaTeNIbHBIX TMPOTPAMM HAYAJIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpemHero oO0miero
oOpazoBanusi B mpenenax (eaepaibHbIX TOCYAAPCTBEHHBIX OOpa30BaTENbHBIX CTaHIIAPTOB.
Obecnieuenre OOy4alOIMIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIICCTBIISIETCS 3a CYET W3JaHUM,
uMeromuxcss B (GoHIE MKOIbHONW OMOMMOTEKH. BHONMMOTEYHBINH (OHI €XKEroTHO IOMOJHSICTCS
HEOOXOAUMBIMU yIEOHHKAMH, YYCOHBIMH U Y9€OHO-METOJMUECKUMHE ITOCOOUSIMHU.
3.4. YyeOHas IuTepaTypa HCIOJB3YETCS HE MEHee 5 JIeT, HO MpH COOTBETCTBHH DenepaabHOMy
cTannapry u denepalbHOMY IMEPEUHI0O YUEOHHMKOB MOKET HCHOJB30BaThes A0 10 ser (mucemo
MunucrepcTBa o0pazoBanus u Hayku P® ot 08.12.2011r. Ne MJ-1634/03).
3.5. VueOHmku, ydeOHBICE TMMOCOOMS W Yy4EeOHO-METOMUYECKHE MaTepUallbl, HEOOXO0IUMBIS
oOyJaromumcsi Ui OCBOGHHUSI y4eOHBIX TIPEAMETOB, KypCOB, IUCIHMIUIMH 3a TIpeAeiIaMu
denepanbHBIX  TOCYHApCTBEHHBIX  OOpa30BaTENbHBIX  CTAHAAPTOB, POIUTETH  (3aKOHHBIE
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTsiM-UHBANMHAAM H JIETSIM C OTPaHUYEHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI, O0YJAIONTIMCS Ha
JIOMy TI0 OCHOBHBIM OO0IIE00pa30BaTENBHBIM MPOTpPaMMaM C HCIIOJB30BAaHUEM IHCTAHIIHOHHBIX
00pa3oBaTeNIbHBIX TEXHOJOTUN Ha MEepPHOJI TOoJIydyeHus: oOpa3oBaHMs YUeOHUKU MPEIOCTaBIISIOTCA
B [10JIb30BaHKE OECIIIATHO.
3.7. YueOHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYeCKne MarepHaibl (pabouue Mmporpammel,
MOYpPOYHOE IUIAHWPOBAHME, METOJAUYECKUE MOCOOUS U T.I.) JUISl JIUYHOTO IMOJIb30BAHUS YUMTENS
IIKOJIbI MTPHOOPETAIOT caMOCTOATENbHO. Ecny naHHble M3MaHUS UMEIOTCS B HalIU4Yuu B (OHIE
OMOTMOTEKH, YyUUTENST 00ECTICUUBAIOTCS MU B €IMHUYHOM 3K3EMIUISIpe OSCIUIaTHO.
3.8. YueOHukH, ydeOHbIE M Y4eOHO-METOIMYECKUE TIOCOOHMST TPEIOCTABISIOTCS OO0YyJaronuMCs
LIKOJIbI B INYHOE MOJIb30BAHKE M0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ He3aBUCHMO OT TOTO,
Ha Kako¥ cpok 00ydeHHs] OHH pacCUUTaHbl. BTOpOl KOMITJIEKT yueOHHMKOB MOKET ObITh BbIaH 110
3asIBJICHUIO POJUTENEH B CBSI3M C YXYALICHUEM 3JI0pPOBbS OOYyYaromIerocss Mpu HaIWYUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen HayanmoMm yd4eOHOTO Trojaa OMOJMOTEKAph BBIJACT YYCOHMKHM Ha KIACC KIACCHBIM
pykoBojuTensam 1-11 kiaccoB mo rpaduky, YTBEpKIEHHOMY IUPEKTOPOM IIKOJbl. Bbimaua
yueOHOM IUTepaTyphl KJIACCHBIM pyKoBoAUTEISIM (ukcupyercs B «KHure Bbljaun y4eOHUKOB» U
MOATBEPKIAETCS MOMUCHIO KJIACCHOTO PYKOBOIUTEIIS.
3.10. Obyyaromuecs MWKOJIbI MOJIy4aroT YUYeOHUKU M yueOHble mocodus u3 (onna 6ubauoreku y
KIJIACCHBIX PYKOBOAMTENCH B Hauaje yd4eOHOro roja. Brigaua ydeOHHMKOB M y4eOHBIX MOCOOUI
poautensM 1-X kimaccoB u obydaromumcs 2-9 ki1accoB (GUKCUPYETCsl KIIACCHBIMU PYKOBOIAUTEISIMU
B «BemomocTu BbIjauu U BO3BpaTa yueOHUKOBY» U MOATBEPHKAAETCS JTMYHON MOMUCKHIO0 OJHOTO U3
poauteneil obydaromierocs B 1 kiacce, a Bo 2-11 kimaccax — TMYHON HMOJMUCHI0 00YUYaIOIIErocs.
«BenomMocTu BbIIauM U BO3BpaTa yueOHUKOB» XpaHATcs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB MpOBOJAT Oeceny-WHCTPYKTaX OOYYArOIIMXCS CBOEro Kiacca U HMX POJUTENel
(3aKOHHBIX MPEACTABUTENEH ) O MpaBUiIaX MOJB30BaHUS yIEOHUKAMHU.
3.11. B uCKIIOUMTENBHBIX Clydasx oOydaroniuecs (JOTKHUKH, BHOBb MPHUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha netHee oOydeHHE) MONydYalOT Y4eOHHKH y OuOIMOTEKaps.
YueOnuku s moaroroBku k OI'D um EI'D oOyuaromumcss 9-x u 11-x KiIaccoB M BHOBB
MpHUOBIBIIMM BBIJIAIOTCS TOJBKO MPU HAJMYUM WX B OuOImoTeke. Bblmaua HeoOX0TUMBIX
y4eOHHUKOB Ha JICTHUH Mepro] PUKCUPYETCs B YUTATENbCKUX (POpMYIspax MmoJ JMYHYIO MOAMKCH
oOyJaronuxcs.
3.12. Y4yeOHuKHu MOTYT OBITH BBIJJAHBI KaK HOBBIE, TAaK M HCIIOJIh30BaHHBIE paHee. B TeueHune oaHOM
HeZenu 00yJaroluecs JOKHBI TPOCMOTPETh BCE YIEOHUKH M y4eOHBbIC TOCOOUs, BbIIaHHBIE UM B
TUYHOE Tonb30BaHue. llpu oOHapyxeHun [edEeKTOB, MEMIAIONIUX BOCHPHUITHIO Y4eOHOTO
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Martepuana (OTCYTCTBHSI JUCTOB, TOPYH TEKCTA) OOYYAIONIMKCS WM €r0 POJIUTENH (3aKOHHBIE
MIPEJICTAaBUTENIN) MOTYT OOPATUTHCS B OMOIMOTEKY JUTSl 3aMEHBI €r0 JPYruM. YUeOHHK MOXKET OBITh
3aMEHEH MpH ero HaJauuuK B ¢ponae Oudbanorexku. I1o ncreueHnn ykazaHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJY M KauecTBy y4yeOHMKa OMOIMOTEKON HE NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyxeHHble Je(eKThl B CIaBaeMbIX y4yeOHHMKaX HECET TOT OOydYaloUIWiics, KOTOpBIH WUMHU
MIOJIL30BAJICSI.

3.13. B koHme y4eOHOro roja u NHpU Hepexoae oOydaromerocs B TEYCHHE y4eOHOTO Toja u3
IIKOJIBI B JPYryl0 OOpa30oBaTeNbHYI0 OpraHM3alui0 y4eOHUKH, ydeOHbIe mmocobus, paboune
TeTpaal W Y4eOHO-METOJMUYECKHE MaTepUalibl, MPEJOCTaBJICHHBIE B JIMYHOE IOJIb30BAHHE
oOydJaromuxcs, BO3BpAIIAIOTCS B OMONMOTEKY IIKOJBL. B ciydae mopum wim yrepu ydeOHHKa,
y4eOHOTO WM y4eOHO-METOIMYECKOTO TOCOOMS, MPENOCTABICHHOTO O0ydJalomeMycs B JIMYHOE
M0JIb30BaHKE, POAUTENHU (3aKOHHBIE NMPEACTaBUTENN) O0sS3aHbl BO3MECTUTH YIIEPO M BEPHYTH B
O6u0IMOTEKY HOBBIN Y4eOHUK.

3.14. OOy4aromuecss BBITYCKHBIX KIACCOB TIepe]] MOJyYCHUEM JIOKYMEHTa 00 OKOHYAHWH IIKOJIBI
00s3aHbI IOJHOCTHIO PACCUUTATHCS C OMOINOTEKOH (TI0 00XOJHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE Y4€OHOTO r'0Jia OCYHIECTBIISIETCS 10 TpaduKy, COCTAaBICHHOMY
3aBenylomie OMOMMOTEKOM U yTBEpXKACHHOMY JUpPEKTOpoM MKosbl. [lpuem ydeOHUKOB
TIPOU3BOIUTCS:

« ot oOyyvaroruxcsi 1 — 8, 10 k1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot oOywatomuxcsi 9 m 11 xmaccoB - 3aBemyromield OWOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pyKoBojuTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
oOyuaronuxcs co BCeMH Y4eOHMKaMU B COOTBETCTBUU C TPaPUKOM.

3.16. OOyuarommecss 00si3aHBl CIaTh YYEOHWKH B IIKOJBHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOLIEM €JMHBIM TPEOOBAHUSAM IO X UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. Bbi0bITHE YUeOHHUKOB U3 OHOJIMOTeYHOT0 GOHAA
4.1. Cpok uCIob30BaHUs yIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOINOTEKH MMPOU3BOIUTCS IO TIPUYHHAM:

« BeTxocTH ((pU3UYECKUid U3HOC);

*  YCTapesoCTH MO COJIEPKaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSITEIbCTB YTEPH).
B akte 0 BbIOBITHH (DUKCHPYIOTCS CBeACHUA 00 ydeOHMKax, MCKIIOYAaeMbIX TOJBKO IO OJIHOM
MIpUYKHE.
4.3. Crniucanue y4eOHMKOB MPOBOAUTCA HE pexXe OJHOro pasza B roj. Ha xaxnplil Buj crucaHus
(«Berxuey, «YCcTapeBIIUe MO COACPIKAHUIO», «Y TEPSAHHBIC YATATEIIIMU») COCTABIISIETCS aKT B 2-X
AK3EMILISAPaX, KOTOPBIA MOMAMUCHIBAETCA KOMUCCUEH M YTBEPKAAETCS AUPEKTOPOM IIKOJbL. OauH
SK3eMIUISpP aKTa XpaHUTCA B OMOIMOTEKe, APYroil meperaercs MOJ PacluCcKy B OyXTainTepuio,
KOTOpasi MPOU3BOAMUT CIHCaHHe ¢ OajaHca HIKOJbI YKa3aHHOW B aKTe€ CTOUMOCTH Y4EOHHKOB.
CrucanHple TO aKTy Y4eOHUKHM CHAIOTCS B COOTBETCTBYIOIIME OPraHH3allMM IO 3ar0TOBKE
BTOPHUYHOTO CHIpbs. JIeHbIW OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBINA CUYET IIKOJIBI.
4.4. BpiObiTue y4eOHUKOB H3 (poHAa OUOIHMOTEKH OQOpMIISIETCS aKTOM OO0 HCKIIOYEHHH U
OTpaxkaeTcss B KHHI€ CyMMapHOTO ydeTa, a TakkKe B KapTOTEeKe ydeTa y4yeOHHMKOB. BriObiTHE
y4eOHBIX MaTepUaIoB BPEMEHHOTO XpaHEHUS MMPOU3BOIUTCS B KOHIIE KaJIEHAAPHOTO TOJa TI0 aKTy
C YKa3aHHeM MPUYHHBI: «MaTepHall BpEMEHHOTO XPaHEHHUSD.
4.5. AKTHI Ha cniHicaHHe yY4eOHWKOB BU3HPYIOTCS YJI€HAMH KOMHCCHH TIO COXPAaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM IITKOJIBI.
4.6. CroucanHple 1O aKTy Y4eOHHKM MOTYT OBITh HCIOJNB30BaHbl JJIs W3TOTOBJICHUS
TUIaKTUYECKOTO MaTepuana, JUIsl pecTaBpPallMOHHBIX padOT WM MEepPeAaroTCs OpPraHu3alusM IO
3aroTOBKE BTOPCHIPhs. YacTh Y4eOHUKOB, HAXOMSAIIUXCS B YIOBJICTBOPUTEIHLHOM COCTOSHUH,
MOCJIe CTIMCAHUS MOXKET BBIIaBATHCS OOYJAIOIIMMCS I TIOJITOTOBKU K DK3aMEHaM, MepeaaBaThCs
B yueOHbIe KaOMHETHI WM UCIIOJIb30BaHBI JIUIsl PEMOHTA APYTUX YYeOHUKOB.
4.7. XpaHeHue CIHCAaHHBIX YYeOHUKOB BMECTE C JEHCTBYIOLIUMU 3aIlpPEIaeTCsl.
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5. YueT UTOroB JABU:KeHUs1 0U0JIM0TedHOro hoHaa

5.1. Uroru nBwxeHus (OHIOB MOABOJATCS B KHHIe CyMMapHOro ydera OubOiamoreyHoro (oHma
(WM APYyroM perucTpe CyMMapHOTO ydera, MPUHSATOM B OMOIMOTEKE) HAa OCHOBAaHUU JTAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. WtoroBble MaHHBIE UMEIOT YETHIPE OO0S3aTENBHBIX IMMOKA3aTells: COCTOSJIO Ha HAa4yallo Toja,
MOCTYIUJIO 3a IO, BBIOBLJIO 3a TOJl, COCTOUT Ha KOHEI[ roja. MIToroBeie naHHbIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEACTABISIOTCS CICAYIOIIUMH TTOKa3aTeJISIMU  YUYETHBIX
€IMHHUIL: COCTOSJIO Ha Hadajo roja, 0oOpMIICHO B JOCTYI B TEYCHHE TOJa, JOCTYI MPEKPAIICH B
TEUYCHHE TOJ1a, COCTOUT Ha KOHEI T'oja.

6. [IpoBepka HAIUYHNS JOKYMEHTOB O0M01MOTeYHOr0 oHIa
6.1. OGs3aTenbHas MHBEHTAPU3AIMS TPOBOJIUTCS B CIACAYIOIIUX CIydasX:
* TIpU CMEHE MaTepUaIIbHO OTBETCTBEHHOTO JIUIIA;
*  TIPH BBISBJICHUH (PAKTOB XUIICHUS WU TIOPYHU TIOKYMEHTOB;
* B ClIydae CTUXMMHOro O€ACTBUs, IMOXapa WIM JPYrMX 4Ype3BbIYAMHBIX CHUTYyalUi,
BBI3BaHHBIX AKCTPEMAILHBIMHU YCIIOBHUSMU;
« npu nepenave Goxga OMOINOTEKU UM €€ YaCTH B apeHy;
* TpU pEOpraHu3aliy U JUKBUAALUNA OMOIHMOTEKH.
Jlyis ipoBesieHUs! MPOBEPOK AMPEKTOPOM 00pa30BaTeIbHON OpraHU3ali Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTh MPEACTaBUTENb OyXTaJITepUH.
6.2. ITpoBepka ¢oHIa B ITTAHOBOM TOPSIIKE OCYIIIECTBIISICTCS OJTMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEPIIAeTCs COCTaBJICHHWEM akTa O pe3ysbTaTax
MPOBEJICHUS MPOBEPKH HAIWYHS JOKYMEHTOB yuyeOHOro (oHJa U MPUIIOKEHHUEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAaHOBJICHHOM NMpuynHe. B akTe GuKCHpYIOTCS CBEACHUS O
KOJIMYECTBE:
¢ JIOKyMEHTOB y4eOHOTO (JOHJIa 10 TaHHBIM y4eTa;
* JTIOKyMEHTOB, UMEIOIINXCS B HATMUHH;
*  JIOKyMEHTOB, OTCYTCTBYIOIIHUX B OMOIMOTEYHOM (OHJIE TTO HEYCTAaHOBJIECHHOM MPUUYHHE.
B akre Taxke yka3pIBalOTCS HOMEpP M JlaTa akTa O MPOBEICHUM IMpeabIAyled MpOBEepKU. AKT C
MPWIOKEHUEM CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOM MpHUYUHE,
MOAMUCKHIBACTCS MpeAceaaTeNIeM U YieHaMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM LIKOJIbI.
6.4. Ilpu BbIABIEHHHM B TMpollecce NpoBepkd (GOHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHUSI BHHOBHBIX JIMI[ YOBITKM II0 HEJOCTadye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIHCTBOM.

7. 1e10n1poM3BOACTBO B OPraHu3anuu yuera 6udjauoreqynoro ¢pounaa
7.1. Opranuzanust paboThl C TOKyMEHTaMU O y4eTy OMOIHOTeuyHOro (JOHIa OCYIIECTBISETCS IO
MIpaBUJIaM BEJICHUS JEJIONPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYIIECTBISETCA Yy4eT, MOJIekKAT TOCTOSITHHOMY
XpaHEHUIO0 KaK JOKYMEHThI CTporoil otuetHoctu. llocTosiHHO, A0 NUKBHIAUU OUOIMOTEKH,
XPaHATCS PETHCTPhl UHAUBUAYATLHOTO M CyMMAapHOTO y4eTa JOKYMEHTOB OHOIMOTEeYHOTrOo (hoHIa
(perucTpanMoHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO y4yeTa, yYETHBIA KaTajior u
KaTajoru).
7.3. B cooTBercTBUM C TMpaBWJIaMHU OPraHM3AIMM TOCYJAPCTBEHHOTO apXUBHOTO Jelna
YCTaHABIUBAIOTCSA CIEAYIOIIUE CPOKH XpaHEHUs JOKYMEHTOB, OOECHEeYMBAIOIINX Y4eT U
COXPaHHOCTH ()OHJIOB:
*  COMPOBOJUTENIbHBIE JOKYMEHTHI (HAKJIagHbIe, CUETa, OMHCH, CIUCKH Ha MOCTYMAIOIIYIO
auTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JUTEPATYpPy, MOIYYCHHYIO OeCIIaTHO WM 0€3 COMPOBOIUTENHHBIX
JIOKYMEHTOB, — 3 TO/1a;
¢ KHUTA yueTa JIMTePaTyphl, YTePSHHON YUTATEIAMH U MIPUHITON B3aMeH, — 3 r0/1a;
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* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3IAHMUM, YYETHbIE KAPTOUKH, KHMKHBIE
(hopMyIISApBI CIIMCAaHHBIX H3danuii — 10 Jer.
7.4. Tlo ucTeyeHMM CPOKOB XpAHEHHUS YUETHbIE JOKYMEHTBHl MOAJEXKAT YHUYTOXKEHHUIO B
YCTaHOBJIEHHOM HOPSKE.
7.5. lo oxkoHUaHHsS O4YEpeTHON MPOBEPKH (POHIA XPAHATCS AKThl O PE3yJabTaTax MPOBEICHUS
MIPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEeYHOr0 (hOoHMA.

8. ObecneyeHue COXpAaHHOCTH OMOJIMOTEYHOr0 (pOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIa oOecreumBaeTCs CO3AAHWEM ONTHMAIBHBIX YCIOBHHA XpaHEHHS U
WCIIOJIb30BAaHUS YI€OHUKOB, a TAK)KE OXPAHOU MX OT OPYM M XHUILECHHA.
8.2. XpaHnenne y4eOHMKOB OCYIIECTBIISICTCS COTJIACHO ACUCTBYIOMIMM WHCTPYKIHMSAM 1O OXpaHe
TpyZJa U MoXapHOH 0€301acCHOCTH.
8.3. ®oHJ yueOHUKOB pacnojaraeTcs U yIuThIBACTCS OTACIHHO OT OCHOBHOTO (OH/A.
8.4. OTBEeTCTBEHHOCTh 3a OpraHHW3AIMI0 COXpaHHOCTH (OHJIA YYeOHUKOB BO3JAraeTcs Ha
JUPEKTOpA LIKOJIbI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSTHHE M COXPAaHHOCTh BBIIAHHBIX YYCOHHKOB B TEUCHHE yIeOHOTO
roja HecyT oOyuyarommuecs, NHoJb3ytomuecss 3TUM (oHAoM. OHU ke, NpU HEoOXOAUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B cmywae yrepm WM MOpuYM y4eOHHMKA POMUTENH (3aKOHHBIC NMPEICTABUTEIH) BO3MEMIAIOT
HaHECEHHBIN yniepO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHO1ATEIbCTBOM.
8.7. B 1mensx KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHWKOB OOYJarOmMMICS 2 pa3a B roJ (CeHTSIOph u
anpesnb) OMOIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUS Y4eOHUKOB.
CaeneHus o pe3yibTaTax peila T0BOAATCS 10 KJIACCHOTO PYKOBOJIUTEINS, TPU HEOOXOUMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBEpKH COCTABIISIETCS aKT.
8.8. KpuTtepuu no npoBepke COCTOSIHHS yICOHHKOB:

*  HAJIMYHME 3aIUCH O MIPUHAICKHOCTH YICOHHKA 00yJaromemycs;

* HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHCAHUIO YPOKOB);

*  HaiM4ue 00JIOKEK Ha yueOHUKAX;

e BHEIIHUHN BUJ y4eOHHMKA (OTCYTCTBHE TPS3H, HAAMUCEH, TOMSATOCTEH, MOPE30B, PBAHBIX

CTpaHMII, HOBPEXXACHUI NEPEeIIETOB B yueOHUKAX);
 1ug 1 — 4 kiaccoB - HaJIM4UKE 3aKIA0K.

9. IIpaBusa MoJib30BaHNsI YUeOHMKAMMU J1JIsl 00Yy4AKOIIMXCS M POAUTEJIeH

9.1. O0y4aroniyecss UMEIOT NPaBO IMOJIy4aTh YU4eOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTEIbLHBIMU
porpaMMaMu IIKOJIbI, BO BpEMEHHOE IM0JIb30BaHKe U3 (hoHIa OMOIHMOTEKH OECIUIaTHO.

9.2. Y4eOHUKH BBIIAIOTCS 00yYarOIUMCS CPOKOM Ha OJIMH T'OJl, HE3aBHCUMO OT TOTO, HA KaKOH
CpOK OOydYeHUs OHHU pacCUMTaHbl, 0Oe3 MpaBa IMepeJadyd MW NpoJaXxH. Bo3BpaT yueOHHKOB
rapaHTUPYETCS POJUTEISIME (3aKOHHBIMH MTPEIICTABUTEIISIMU).

9.3. VueOGHHMKH MOTyT OBITh BBIIAHBI Kak HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOrmembl
HEXBaTKW YYECOHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3epBHBINA (OHI IIKOJ paiioHa (001acTHOTO
LIEHTpa).

9.4. OGyyaromyecs JOJDKHBI MOJAMMCATh KaXIbli Y4eOHHK, MOJy4eHHbIH U3 (DOHJA IIKOJIBHOM
oubaroTeku (yaeOHbIi T0 1, GaMUITUS, UMsI, KITacc).

9.5. Y4yeOHUK T0JKEH UMETh JIOTIOTHUTEIHHYIO0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Henb3s MHUCATh, PUCOBATH, 3aT0AaTh M BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHMKM B ONPSATHOM BHUIE, 10
HEO0OXO0IMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHMKHN TOMKHBI BO3BpAIaThCsl B OMOIUOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE Y4€OHOTO
rojia, 10 JIETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00si3aHBl pacCUUTAThCsl ¢ OMOMMOTEKOW MO MCTEUEHUH CpOKa
o0y4eHus (10 MOTydeHHsI aTTeCcTaTa).



9.10. Obyuaromuecs, BHIOBIBAIOIINE B TEUEHUE YUEOHOTO Toja, 00sS3aHbl caTh y4eOHUKU Tepe]
MOJIy4eHHUEM JIOKYMEHTOB.

9.11. B cnyyae mop4u WM yTepy YUeOHHMKOB 00ydaromuecs: 00si3aHbl BO3MECTUTh X HOBBIMH HITU
PaBHOLICHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX Y4YeOHMKOB HECYT Kak
oOyyJaroruecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE TIPEICTABUTEIIH).

10. TpeOoBaHusl K UCNIOJIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCHUTHCS K YU€OHHKaM, HE JIOIYCKAaTh MX 3arpsi3HEHUs
Y TIOPYH, IPUBOIIUX K TOTepe HHPOPMAINH, YXyIIIAIOUINX YI000UYUTaeMOCTb, YCIOBUS YTCHUS
(motepsi AIEMEHTOB M300paKEeHHs, TATHA, IApAalMHbI, OTCYTCTBHUE OJHOW WU Oojiee CTpaHMII,
CKJICMBAaHUE CTPAHHI] M TIOBPEKICHUE TEKCTa WIIM WILTIOCTPAIM TPU PACKPBITUH, JedopMarius,
MOTPENAaHHOCTh OJIOKA WJIH TEePETieTa).

10.2. Tlpm wucmonb30BaHUHM ydeOHWKA MEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHUCTBIM, IIeNBIM, O€3 TOBPEXKICHUH W TOTEPTOCTEH
KOpeIlIKa, yIJIOB Neperuiera, 0e3 oTphiBa Meperuiera ot 0J1okKa.

10.3. [Ipu ucmonp30oBaHNM YIeOHUKA BTOPOTO-TPETHETO TO/a, OH JODKEH OBITh CJIaH B MIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, IENbIM, JOIYCKAlOTCS HE3HAYHTEIbHbIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH TEePerieTa, KOPEemoK (HO He TIOPBaH).
10.4. Tlpu wucronp30BaHUH Y4eOHWKA YETHIPEX-TISATH JIET, OH JIOJDKEH OBITH CIaH B IIKOJIbHYIO
OMOIMOTEKY B YAOBJIETBOPHUTEIILHOM COCTOSIHHH, MIPUTOJIHBIM JIJISI TATBHEHIIIET0 MCTIOb30BaHUS:
YHCTBIM, JOMyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) U IeperieTa B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHHKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh ClIaH B IIKOJBHYIO
O0MOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAIbHEUIIEr0 MCIOIb30BaHMUS:
YUCTBIM, JIOMyCKAaeTCs HAApPBIB Kopemika (He OoJsiee 2-3 ¢M OT Kpas) M TepervieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHUs TOJDKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavyHOi Oymaroi, 1ud0 MMpOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI IeATeJTbHOCTH

11.1. JIupexTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIlMI0 PabOTHI M0 CBOCBPEMEHHOMY
MOTOJIHEHUIO OMOJIMOTEYHOro (POHIA IIKOJBHBIX YYEOHHKOB, OOECIeYeHHE O0O0y4Jarouuxcs
y4eOHUKaMHU, YYCOHBIMH IOCOOUSAMH, Y4eOHO-METOIMYESCKHMMH MaTepHallaMu, CpPEICTBaMHU
0Oy4YeHHS U BOCIIUTAHUS.

11.2. 3amecTtuTens JUPEKTOpa IIKOJBI MO Yy4eOHO-BOCHUTATENBHOW paboTe ompenenser
NOTPEOHOCTh IIKOJIBI B YUeOHHMKAX, COOTBETCTBYIOIIMX MPOTrpaMMaM OOYUEHHS, OCYIICCTBIISIFOT
KOHTPOJIb 3a MCIOJb30BAaHUEM II€JarOrMYeCKUMU  PabOTHHKAMH B XoJi¢ 0Opa3oBaTelbHOM
NEATEIbHOCTH Y4COHUKOB, YUYEOHBIX TOCOOMH ¥ y4eOHO-METOJMYECKUX MAaTepUaioB B
COOTBETCTBUU CO CITMCKOM, ONPEJICICHHBIM IIKOJIOH, COBMECTHO C YYMTEISIMH U 3aBEIYHOIIUM
OUOJIMOTEKON OCYIIECTBIISICT KOHTPOJIb 32 BBIOJHEHUEM OOYJarOIIUXCsl €UHBIX TPEOOBaHUIl 11O
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.

11.3. KnaccHble pYyKOBOOUTENHW HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHUE Y OOYyYarONINXCS
OepeXKHOTO OTHOIIEHUS K Y4eOHOM KHHIEe, 3a COCTOSHHE YYEeOHMKOB U Y4eOHBIX MOCOOU
oOydaronuxcs CBOETO Kiacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BbIIady (crady)
y4eOHUKOB, YYEHBIX MU Y4eOHO-METOIUYECKHX MOCOOMi B OMONMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOMMOTEKON HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh MH(oOpMamuu 00
00€eCNeYeHHOCTH Y4eOHHKaMU, YYeOHBIMH MOCOOUSMHU M y4eOHO-METOJUYECKUMU MaTepuaaaMu
oOyJaronuxcs MIKOJIbI, 32 OPTaHU3alNi0 PaboThl OMOTMOTEKH IO BhIJaue U BO3BpATy YUeOHUKOB,
y4eOHBIX MOCOOMH M Yy4eOHO-METOAMYECKUX MaTepHalioB OOYJArOMIMMHKCS, 32 COXPAaHHOCTh
oubnmroreynoro (oHaa yueOHON JTUTEpATYPHI.



11.5. Ponaurtenu (3aKOHHBIE TPEICTABUTENM) OOYUYaIOMIUXCSA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYCHHBIX yYeOHUKOB, YUCOHBIX TOCOOUH U y4eOHO-METOANIECKUX MAaTEPUATIOB U
BO3MEIIAIOT UX YTPATy WX MOPUy OMOTUOTEKE IIKOJIBL.

11.6. OGyuatomiriecss HeCyT OTBETCTBEHHOCTb 32 COXPAaHHOCTh Y4€OHHMKOB, YU€OHBIX NOCOOUH U
y4eOHO-METOIMIECKUX MATEPHAIIOB, MOJYYSHHBIX U3 (POHIA IIKOJIHHON OMOIHOTEKH.

12. 3aki04uTeIbHBIE NOT0KEHUS

12.1. Hacrosimee [lonoxkeHue o mKoJIbHOM OHONMMOTEYHOM (OHAE, MOpsIKe ero (GopMUPOBAHHMS,
y4deTa, UCI0JIb30BaHUs U 00ECIeUeHUsI COXPAHHOCTHU SBJIAETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckom coBeTe IIKOJIbI U yTBEpKaaeTcsl (JInOo BBOJIUTCS B JEHCTBUE)
MPHUKA30M JUPEKTOPA OPraHU3aINH, OCYIIECTBIIIONICH 00pPa30BaTEIbHYIO ACATEIBHOCTD.

12.2. Bce mu3MeHeHHs W JIOTIOJIHEHHs, BHOCHMBIE B Hactosmiee [lomoxeHue, odopmisirorcs B
MMCbMEHHOM ¢opMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOJaTeslbcTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenune o OubOmMoTedHOM (oHAEC 00pa30BaTEIBHON OpraHW3aIlMN MPHUHUMACTCS Ha
HEOIIpEeACNICHHbIN CpoK. M3meHeHus u nonosHeHHs K lloyokeHWo IpUHUMAKOTCS B IMOPSAKE,
npexycMoTpeHHoM 11.12.1. Hacrosmiero [TomoxeHus.

12.4. Tlocne mpunstusi IlonoxkeHus (MM W3MEHEHHWH W JOTIOJHEHHWW OTIENBHBIX IYHKTOB M
pa3zesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.

[IpunsTo Ha 3acenanuu
ITeqarornueckoro cosera

[Tporokon Ne 1 ot 29.08.2023

C yuerom mHenust CoBeta poautenei
(3aKOHHBIX MPEJICTABUTEIICH )

ITpotoxon Ne 1 ot 28.08.2023

C yuerom mHeHHUs1 CoBeTa 00yJaronuxcst
ITpotoxon Ne 1 ot 28.08.2023
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